
CAREER PREPARATION

TRAINING STATIONS
In order to provide relevant experiences for each student's career area of interest, the teacher/coordinator should have and use a set of standards to help identify acceptable training stations.

Quality Training Stations

· The student's immediate supervisor is a trainer and a teacher.

· Training stations should provide experiences in the occupational area related to the student's career area of interest.

· The business organization should exemplify high ethical standards.

· The training station should provide a safe environment.

· The employer must be in compliance with all labor laws.
Taking over an Existing CAREER PREPARATION Program

If you have been hired to replace a CAREER PREPARATION teacher, you should have some established employers of former students who may only need to replace a graduating student with one of yours. You can use copies of training plans and/or travel reports from prior years to determine where students have been employed.

Be sure all training stations meet the criteria above before automatically accepting them as training stations. The previous teacher may have had good reasons not to place students in certain businesses that, on the surface, may seem to be possible training stations.

You may need to reestablish relationships with businesses in your community that have been training stations in the past but, for one reason or another, do not currently have CAREER PREPARATION students. Make personal visits to the owner/manager of businesses that meet the criteria and provide them with your customized Attention Business Owners recruitment flyer and/or business card. You may want to make a phone call prior to visiting the businesses to determine their level of interest.

Establishing a CAREER PREPARATION Program

If you are in a new CAREER PREPARATION program, you will spend much of your coordination time (either prior to the start of the school year or during the first two weeks of school) telephoning and personally contacting businesses. Make personal visits to the owner/manager of businesses that meet the criteria and provide them with your customized Attention Business Owners recruitment flyer and/or business card. You may want to make a phone call prior to visiting the businesses to determine their level of interest.

Maintain an organized system of receiving and returning telephone calls from prospective employers. A telephone with voice mail or an answering machine in your office is essential.

